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Creating your first online form
There's always a first time, and creating that first online form seems intimidating until you actually start. You'll see we've made it as easy as possible for 
you to have the forms you need. And if you run into a problem, we're here to you.support 

On this page:

Where do I start?
Logging in
Navigating to the online forms page of your account
What's next?

Where do I start?
These are the steps you'll follow in creating your first online form:

Log in to your account.
Navigate to .Online Forms
Select . You can follow along with this under the "Adding a New Form" in our guide here: Add an Online Form Adding, editing, and deleting 

 Online Forms
Create the structure of the form by selecting from the options presented, including filling out the email you want to send to those who submit this 
form.
Add questions to your form (also adds them to the database to use later).  Find more details in this guide: Adding online form questions to your 
account
Enable the form. (You can disable it again at any time).  More details here:  Enabling or disabling a form
Edit the form and form questions if needed and save it.  More details found here:  Editing and deleting online forms questions from your database

Let's get started. All of these steps are detailed in the following chapters of this guide.

Logging in
If you haven't read the   section of this guide, now is a good time to do it. In short: Logging into your account log in to your account at https://rescuegroups.

.org

Navigating to the online forms page of your account
Remember, you can find the online forms page by going to   from your account interface. From here, you'll manage the creation Features > Online Forms
and editing of your forms and the questions. 

Now let's add that first form. And actually, you'll follow these steps for every form you create. The first time is scary, but don't worry, we'll walk you through 
it.

Where do I find it?

You can find the  page by going to  and clicking the  button.Add an Online Form Features > Online Forms Add an Online Form

https://rescuegroups.org/support/
https://userguide.rescuegroups.org/display/OFG/Adding%2C+editing%2C+and+deleting+Online+Forms
https://userguide.rescuegroups.org/display/OFG/Adding%2C+editing%2C+and+deleting+Online+Forms
https://userguide.rescuegroups.org/display/OFG/Adding+online+form+questions+to+your+account
https://userguide.rescuegroups.org/display/OFG/Adding+online+form+questions+to+your+account
https://userguide.rescuegroups.org/display/OFG/Enabling+or+disabling+a+form
https://userguide.rescuegroups.org/display/OFG/Editing+and+deleting+online+forms+questions+from+your+database
https://rescuegroups.org/
https://rescuegroups.org/
https://manage.rescuegroups.org/onlineform_add
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What's next?
See the   section of this guide for instructions on every aspect of your form completion.Adding online forms

Popular Questions
Topics:

forms
questions

1
vote

How do I duplicate an application? When I try to duplicate the resulting form is "Incomplete," 
and data from original form does not transpose.

1 answer
Kirsten A Reed
Oct 25, 2021
animals
forms
animal

0
votes

How do you modify online forms for mobile compatibility?
1 answer
Lindsey Stone
Apr 26, 2017
mobile
onlineforms
submittedforms
forms

Have a question about this topic?
  

https://userguide.rescuegroups.org/questions/topics/15138823/forms 
https://userguide.rescuegroups.org/questions/topics/13991942/questions 
https://userguide.rescuegroups.org/questions/117899285/how-do-i-duplicate-an-application-when-i-try-to-duplicate-the-resulting-form-is-incomplete-and-data-from-original-form-does-not-transpose.?src=macro
https://userguide.rescuegroups.org/questions/117899285/how-do-i-duplicate-an-application-when-i-try-to-duplicate-the-resulting-form-is-incomplete-and-data-from-original-form-does-not-transpose.?src=macro
https://userguide.rescuegroups.org/questions/users?username=kirstenreed
https://userguide.rescuegroups.org/questions/topics/11599900/animals 
https://userguide.rescuegroups.org/questions/topics/15138823/forms 
https://userguide.rescuegroups.org/questions/topics/12484630/animal 
https://userguide.rescuegroups.org/questions/24060892/how-do-you-modify-online-forms-for-mobile-compatibility?src=macro
https://userguide.rescuegroups.org/questions/users?username=lindseypnp
https://userguide.rescuegroups.org/questions/topics/12910602/mobile 
https://userguide.rescuegroups.org/questions/topics/11599895/onlineforms 
https://userguide.rescuegroups.org/questions/topics/12910603/submittedforms 
https://userguide.rescuegroups.org/questions/topics/15138823/forms 
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